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Regulations on Attendance Checking for BPC International Students (Trial)
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International students should abide by BPC disciplines. International students
must attend class on time, not be absent, not be late and not leave early. When asking
for leaves, they must go thorugh leave formalities due to illness or personal matters.
For the students agaist Attendance Checking Regulations, international students will
be punished in accordance with regulations. The regulations are as follows:
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— . Internationl students must strictly follow BPC discipines. Being late for 20
minutes will be regared as absenteeism and 5 times of being late will be handled as 1
study hour of absenteeism. International students are not allowed to go in and out of
classroom at will, to eat in class or do anyting disturbing class order.
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. If not being able to come to class, international students should go through
formalities to ask for leaves due to illness or personal matters. The requirements are
as follows:
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1. When asking for 1 day leave, international student should provide written
application to the head teacher and they can only take that day off after getting the
approval of head teacher. When asking for 2 or more than 2 days of leaves,

international students should provide hospital diagonsis to head teacher and they can



take leaves after the approval of School of International Education.
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2. If intending to prolong the leaves, international students must apply before the
date the original approved leaves come to an end. Otherwise, it will be regarded as
absenteeism.
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3. Any class skiping without asking for leaves will be regarded as absenteeism.
When absenteeism reach certain times, international students will be punished by
BPC in accordance with the seriouness of the case.
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(1) International students will receive a written reminding after 4 times of
absenteeism.
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(2) International students will be educated by the head teacher and be criticized in
public after 8 times of absenteesim.
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(3) International students will be given a warning over 20 times of absenteeism.
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(4 ) International students will be given a serious warning over 30 times of
absenteeism.
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(5)International students will not be allowed to obtain graudate certificate over 40
times of absenteesim.
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(6) International students will be given school expulsion.
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The attendance of international students will be checked and registered by the
teachers of different courses, and teachers will send Daily Attendance Sheet to School
of International Education every two weeks. If any students are founed to skip classes,
the teacher must report this to School of International Education. The attendance of
International students will be computed in the finad exams.
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—.. International students will have days off in accordance with Chinese
festivals and the summer and winnter holidays of BPC. They must come back within

the required time after holidays, otherwise they will be regarded as absenteeism.
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International Education every 2 weeks.
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